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Single Touch Payroll (STP) – Annual Engagement Authority 
Engagement to provide Payroll Services 
This authority confirms the engagement with the ‘Agent’ [your name and BAS Agent Number] to prepare and lodge STP Pay Events as required to provide the services outlined in the letter of engagement ‘the Agreement’. The payroll services outlined in the Agreement form part of this declaration.  This STP Engagement Authority applies to the business while the payroll process and services outlined in the Agreement applies. This authority does not include STP Finalisation.

Agent Acknowledgement and Consent
The ATO requires that the employer and their Tax or BAS Agent co-sign the Engagement Authority. This declaration must be renewed at least every 12 months in accordance with ATO requirements.
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Client Declaration and Authorisation
By signing this declaration, I the undersigned:
· Authorise the Agent from this date to provide payroll services to the business.
· Confirm I am authorised to make this declaration for the entities I am signing the agreement on behalf of.
· Authorise the Agent to give the STP pay event payroll reports to the Commissioner of Taxation, for the business, based on the information provided to the Agent, by the agreed process, for each payrun.
· Declare that we will only provide true and correct information to the Agent for each payrun.

This engagement remains in place for a period of no more than 12 months unless:
Otherwise notified by either party or the ATO.
There is a variation in the agreed payroll process (the agreement).
There is a change in the payroll information (the agreement), 
There is a relationship change between the business owner and agent.
There is a change in the affairs of the business entity or
The business is no longer eligible to utilise this STP Engagement Authority.

I declare that this authority is only for a period of no more than 12 months, at which time it will be reviewed and agreed upon the terms of the arrangement and is in line with industrial, taxation and any business changes which may impact the payroll.
	Signed:
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Ata's Books

Bookkeeping Services

Ata's Books Pty Limited
123B Green Tree Lane
SPRINGFIELD WEST
NSW 1234

Year Scgnatuare

Your Name
Position
Contact Number

Email address
BAS Agent Registration Number (RAN) XXXXXXXX
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